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r-4 INTRODUCTION
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C:)
There is a growing need for educated people in every field of endeavor.

C:) Our concern here is with adults who have not had the opportunity to attain a good

LLJ

foundation in the basic skills of reading, communication, and arithmetic. They

are handicapped not only in being unable to obtain challenging work but also in

being frustrated in their personal growth. These suggestions have been prepared

for teachers, supervisors, and administrators in developing instructional

programs for adults. The contents include suggestions in readings arithmetic,

and communication. The authors decided there is no "pure" method for teaching

adults and that a realistic approach should be attempted. The material should be

adapted to local student needs.

These suggestions were prepared at the University of Houston (Downtown School)

in June, 1969, by experienced Adult Basic Education teachers selected from various

geographical regions of the State. Funds Nil. its development were provided by

the Texas Education Agency, Division of Special Adult Programs.

The teachers responsible for this work are:

Benson, Viola - Sweetwater

Bridges, Hoyet - Fort Worth

Brooks, Jeanette - Colorado City

Carter, J. W. - Rusk

Garza, Wilfrido - Houston

Graham, Howard - Huntsville

Lewis, Frances - Klein-Houston

Lopez, Ruben - Robstown

McClaren, Max - Milam County

Martinez, Joe - Crystal City

Phillips, Lanelle - Bonham

Rivera, Estella - Brownsville

Robinson, Oscar - Mount Pleasant

Rodriguez, Guillermo C. - Harlingen

Spacek, William - Huntsville

Wood, Bette - Klein-Houston
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AIMS OF ADULT BASIC EDUCATION

These aims of Adult Basic Education (ABE) arcs compiled with the beginning

teachers of adults in mind. These aims are based on tho basic needs of most adults

entering Aduit Basic education in hopes that theso. neLtdo are fulfilled.

These aims are the result of the efforts of several tv.achers rcprc!Jenting

various geographical Areas of the State.

The aims of ABE are to provide the necessary educational elements bo that the

individual adult is able to:

1. Function as an individual in a complex and constantly changing society

2. Develop constructive self direction

3. Meet daily problems of living

4. Practice habits of sound physical and mental health

5. Function as a family member

6. Engage in wholesome family life experiences

7. Accept parental responsibility

8. Function as a community member

9. Shape the course of political and economic events through the

practice of democratic principles

10. Exercise moral, spiritual, social, and ethical practices

11. Assume his share of community responsibility

Once the adult is able to perform these functions, he will be an asset to his

society, thus meeting our basic aims.

Group Members,
Jeanette Brooks
Wilfrido Garza
Estella Rivera
Oscar H. Robinson
William J. Spacek
Bette Wood
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WHY DO ADULTS ENTER ABE?

Generally adults t.nter ABE for individual, short-range reasons. These

reasons are based on recognized inabilities that prevent them from functioning at

a desired level in their society. These points were observed by oral and written

tests, cad by experienced teachers of adults.

Adults outer ABE class because they would like to be able to:

Write their names and simple sentences

Con4eLse In Prtglish

Attain citizenship

1,,yrove economically, get a better job, count money, figure wages, and

keep simple records

Redd notes from school, traffic signs, grocery advertisements, letters, and

guides for television

Fill out forms

Use the telephone

Learn to work puzzles

Get away from kids (and husband)

Change daily routine

Socialize (to learn to get along better with people)

To pans entrance exams service, college, jobs, etc.), pass GED Test

Get a driver's license

Help their children (with hoLacwork)

Improve social status

Hold Jobe they have

Quill±fy for special training programs

Lear.er to sew

Learn to type



Learn first-aid and Civil Defense information

Learn about home economics, arts, and crafts, and basic arithalutic

Ask for information and use public facilities

Obtain information for welfare and social security

Group Members
Viola Benson
J. W. Carter
G. C. Rode.guez



WHAT CAN ADULT BASIC EDUCATION DO FOR ADULTS?

ABE enables some adults to seek still higher levels of educational, econonic,

and social accomplishments. Adults are able to realize small goals in life and

look for new and better ways of fulfilling their ambitions. Aftv,.r att.:pains ABE

class, many adults will be able to:

Obtain better jobs

Obtain better holiief;

Realize the importance of education

Enter training schools such as Manpower Development Traini,.a, Vocational and

Technical schools, and Special Projects for job training.

Obtain a driver's license

Obtain U.S. citizenship

Enter advanced education

Enter the armed services

Become community leaders and participants

Help recruitment for ABB

Improve their self-image

Assist in public school education as a teacher's aid

Group Members
Viola Benson
Hoyet Bridges
J. W. Carter
G. C. Rodriguez



TASKS FOR ADULT LIVING

It would be difficult to build a house without a plan designating a set of

tasks to be completed.

ABE, like house building, must have a basic foundation or starting point and

steps (skills) leading toward completion (knowledge).

The following tasks, and the skills required to perform them have been compiled

as a guide for ABE instructors and should not be considered as a complete list of

all necessary tasks for adult living. Below are listed some of the tasks for

living all adults must be able to perform:

I. Utilize public services

A. Police - should be called in case of an auto accident

B. Health - county health clinic can be contacted in case of communicable disease

C. Welfare -

D. Legal - The county attorney should be contacted when criminal offense is

suspected (child abuse).

E. Employment - Texas Employment Agency

F. Fire -

G. Civil Defense -

H. Ambulance -

I. Red Cross - can be used in case of flood damage

J. Planned Parenthood -

II. Fill out forms

A. Applications

1. Job

2. Credit

3. Driver's License

4. Social Security

B. Voter Registration
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C. Order blanks

D. Money Orders

E. Income tax

F. Insurance

G. Birth Certificate (State Bureau of Vital Statistics)

III. Consumer education

A. Budgeting

B. Wise buying

C. Buying insurance - reliable insurance agent, should b- .1sed

1. Life

2. Car

3. Hospitalization

4. Fire

D. Installment buying

1. Loans - best loan sources (banks, building & loan associations)

2. Interest - Teach 'how to find the effective interest on a loan.

IV. Everyday law

A. Taxes

B. Building codes, zoning

C. Traffic

D. Wills

E. City ordinances

F. Individual rights

V. Safety and Health

A. Reading labels

B. First Aid

1. Burns

2. Poisons

6



3. Cuts, bruises, sprains, fractures

11

C. Drug education

D. Safety

1. Highways - seat belts, tires
j

2. Water - life jacket, proper number of passengers in boat.

E. Nutrition - balanced diet

F. Gromming - cleanliness, appearance (hair, nails)

G. Child care and development

I VI. Citizenship participation

-

1.

. A. School - P.T.A.

B. Church - Bible school

C. Community - civic clubs, fund drives

D. Political - local political parties, precinct 6 county conventions

E. Accepting responsibility

1. Property - maintenance

2. Job - conscientious

3. Family - good provider

4. Social - church, school, clubs

Group Members
Billie Bookman
Howard Graham
Ruben Lopez
Joe Martinez
Max McClaren
Lanelle Phillips
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PREFACE

The complexity of teaching reading makes it imperative that a teacher of

reading not rely solely on ono single approach or technique. There is no "pure"

method in teaching reading; therefore, %arius met;wds or techniques should be

seied in older rr: d2termine which one best accomplishes the desired goal -

t-4chin:Athe adult to read. All approaches have advantages and disadvantages.

Linguistics is not a method of teaching reading. It is the scientific study

of laaguage. This scientific study - the nature of sounds as used in communication,

the structure of words, and the general structure of a language can help improve

methods of teaching reading.

Since linguistics is the study of a language, it has its own terminology but

no attempt will be made to define such. The main purpose of this section is to

11: ...1ge teachers to become aware of the strudture of the language and to develop

MIK

words by subetituting consonants, blends, and digraphs.

Since commercial materials using the linguistic technique, are limited at the

adult level of interest, it is hoped that teachers attempting this technique will

develop lessons with students. Teachers can motivate adults to contribute areas

of ieterest as a "take-off" point for developing materials for reading.

yeie guide was developed in such a manner that a teacher may develop a reading

rrogram in a sequ:ntial tianner from simple tasks to difficult tasks. A pre -

requisite to this technique is that the adult student must first learn the complete

alphabet in such a manner that he is able to recognize any letter out of sequence.

After he has mastered this skill, the reading process begins. He learns to

eezode by becoming familiar with word patterns (structure of L.;.e langwe,,o) in

COMH1140" with letters of the alphabet to form words. Procedures for teaching

reading arc indicated in the portion titled "Beginning RQ.4ding (Decoding) Through

Linguistics" of tLes Luie. One advantage to this techniquc ie that the adult is

Let but erred with leeel;ne generalizations used for decoding in other techniques
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and which seldom apply. The first lessons are diffic.ilc to develop because of the

limitations in the presentation of word patterns. As the student progri.-sss and

learns more word patterns, the teacher is able to constru,1.1. material which

becomes more meaningful and lengthy in content and geared to the interest of

adults in the many areas specified in meetin6 the :seeds of adults.

Upon completion of this program. the adult ,hould possess the tool:,

reading requirt_a to make the tLansition other readin 1.1.ogram.

13
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l
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b
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.



S Li

Directions: Reading left to right with two letters.
Circle the letter that is different from the letter in the box.

51.

Directions: Reading left to right with three letters.
Circle the letter that is different from the letter in the box.

ivismasselmairrai

Directions: Reading left to right with four letters.
Circle the letter that is different from the letter in the box.

VS LD LL
Directions: Circle the samples in which letters are the same.

6.

HT
IC N

Dir,,cti)1:: Draw a line connecting matching samples with 1, 2, or 3 letters.

17



ACB
Directions: Review letter discrimination.

Circle the letters like the letter in the box.

E

L, Ai

Directions: Draw a line connecting matching single letters.

9.

Directions: Review letter recognition. Use flashcards.
Circle the letter like the letter in the box.

10.

E C
Maralesfolswmamammagaigge.swermlIMINSII.11/

Directions: Letter recognition exercises.
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IM

k as

Directions; Finger writing for letter recognition and discrimination.

12.

V.

W. X Y x
K

M 0 A

Fe

%a.m..* wso ..°1'..°1° 117i

L. N E

Directions: Connect letters in order of sequence.
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Ai

J11'

t

i]

13.

B B
Directions: Capital and lower case letters with alternating examples.

Detecting the difference in upper and lower case letters.

14.

a BCDizaGb
Directions: Circle the samples of capital and lower case letters of the same letters.

15.

Directions: Trace lower case letters.

20



1

II

i,,

1

1
,

il

1

I,,.

..,.

111

16

bcd e 8
Directions: Review capital and lower case letters.

17.

beLmed
Directions: Review tracing of lower case letters.
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114

NW WA

MOO

*3

WIN

1.1

18.

1. 1)ag

2.

3.

bOX

mat
...............................

14. m 0 p

5. I et

,

7 e go

2. g 0 t
;9. r a n
...........

(to h em

It pa 1

iz. t he

13. r a

14. win
Directions: Circle test on letter recognitior and discrimination using words.

Circle 1.a; 2.b; 3.m; 4.p; etc.
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R
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R
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S

L
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v
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-
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.

Ir
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,w
ei

l
-

.

.1
11

11
1=
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,,,
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1

R
p
C
E
D
U
B
E
F

F
O
P
.
 
T
E
A
C
H
I
N
G
 
R
E
A
D
I
N
G

S
K
I
L
L
S

D
E
V
E
L
O
P
M
F
"
:
"

t
h
e
 
f
i
r
s
t
 
w
o
r
d
 
o
f
 
t
h
e
 
p
a
t
t
e
r
n

R
e
c
o
g
n
i
z
i
n
g
 
l
e
t
t
e
r
s
 
o
f
 
t
h
e
 
a
l
p
h
a
b
e
t
.

P
r
e
s
e
n
t

1
.

a
.

W
r
i
t
e
 
i
t
 
o
n
 
t
h
e
 
c
h
a
l
k
b
o
a
r
d
 
o
r
 
a
c
e
t
a
t
e

2
.

L
e
f
t
 
t
o
 
r
i
g
h
t
 
p
r
o
g
r
e
s
s
i
o
n
.

s
h
e
e
t
 
f
o
r
 
o
v
e
r
h
e
a
d
 
p
r
o
j
e
c
t
o
r
.

3
.

V
i
s
u
a
l
 
d
i
s
c
r
i
m
i
n
a
t
i
o
n
s
 
(
l
i
k
e
n
e
s
s
e
s
 
a
n
d

b
.

.
P
r
o
n
o
u
n
c
e
 
t
h
e
 
w
o
r
d
.

S
p
e
l
l
 
t
h
e
 
w
o
r
d

d
i
f
f
e
r
e
n
c
e
s
)
.

p
o
i
n
t
i
n
g
 
t
o
 
e
a
c
h
 
i
n
d
i
v
i
d
u
a
l
 
l
e
t
t
e
r
.

4
.

A
u
d
i
t
o
r
y
 
d
i
s
c
r
i
m
i
n
a
t
i
o
n
 
(
s
o
u
n
d
 
o
f
 
l
e
t
t
e
r
s
)
.

c
.

d
.

U
s
e
 
t
h
e
 
w
o
r
d
 
i
n
 
a
 
s
e
n
t
e
n
c
e
.

A
s
k
 
s
t
u
d
e
n
t
 
t
o
 
u
s
e
 
t
h
e
 
w
o
r
d
 
i
n
 
a
 
s
e
n
t
e
n
c
e
.

5
,
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6
.

R
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c
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n
i
z
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n
g
 
w
o
r
d
 
p
a
t
t
e
r
n
s
.

L
e
a
r
n
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n
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s
i
g
h
t
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p
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d
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p
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m
p
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s
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r
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c
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r
d
s
)
.

s
p
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.

9
.

C
o
m
p
r
e
h
e
n
s
i
o
n
.

g
.

B
e
 
s
u
r
e
 
t
h
a
t
 
s
t
u
d
e
n
t
s
 
s
e
e
 
t
h
e
 
w
o
r
d

1
0
.

D
e
c
o
d
i
n
g
 
w
o
r
d
s
.

w
h
e
n
 
t
h
e
y
 
r
e
a
d
 
a
n
d
 
s
p
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c
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l
e
s
 
o
f
 
W
o
r
k
 
t
o
 
b
e
 
D
o
n
e

S
i
n
c
e
 
m
a
t
e
r
i
a
l
 
f
o
r
 
r
e
a
d
i
n
g
 
a
t
 
t
h
e
 
a
d
u
l
t
 
i
n
t
e
r
e
s
t

l
e
v
e
l

i
s
 
l
i
m
i
t
e
d
,
 
t
h
e
 
t
e
a
c
h
e
r
,
 
u
t
i
l
i
z
i
n
g
 
h
e
r
 
o
w
n

c
r
e
a
t
i
v
i
t
y

a
n
d
 
t
h
a
t
 
o
f
 
h
e
r
 
s
t
u
d
e
n
t
s
,
 
s
h
o
u
l
d
 
c
o
n
s
t
r
u
c
t

m
a
t
e
r
i
a
l

c
h
a
l
l
e
n
g
i
n
g
 
a
n
d
 
i
n
t
e
r
e
s
t
i
n
g
 
t
o
 
s
t
u
d
e
n
t
s
 
f
r
o
m
 
p
a
t
t
e
r
n
s

a
n
d
 
s
i
g
h
t
 
w
o
r
d
s
 
i
n
t
r
o
d
u
c
e
d
 
a
t
 
a
n
y
 
g
i
v
e
n
 
l
e
s
s
o
n
.

A
l
l
 
m
a
t
e
r
i
a
l
 
c
o
n
s
t
r
u
c
t
e
d
 
s
h
o
u
l
d
 
b
e
 
s
e
q
u
e
n
t
i
a
l

a
n
d

r
e
i
n
f
o
r
c
i
n
g
 
i
n
 
n
a
t
u
r
e
.

L
e
a
r
n
e
d
 
p
a
t
t
e
r
n
s
 
s
h
o
u
l
d
 
b
e

r
e
i
n
f
o
r
c
e
d
 
i
n
 
s
u
b
s
e
q
u
e
n
t
 
l
e
s
s
o
n
s
 
c
o
n
s
t
r
u
c
t
e
d
 
f
o
r

f
u
r
t
h
e
r
 
r
e
i
n
f
o
r
c
e
m
e
n
t
.

T
e
a
c
h
e
r
s
 
s
h
o
u
l
d
 
b
e
 
s
u
r
e
 
t
h
a
t
 
e
a
c
h
 
p
a
t
t
e
r
n
 
i
s

m
a
s
t
e
r
e
d
 
b
e
f
o
r
e
 
a
n
o
t
h
e
r
 
p
a
t
t
e
r
n
 
i
s

a
t
t
e
m
p
t
e
d
.

Q
u
a
l
i
t
y
 
o
f
 
l
e
a
r
n
i
n
g
,
 
r
a
t
h
e
r
 
t
h
a
n
 
q
u
a
n
t
i
t
y
 
o
f

w
o
r
k
,
 
s
h
o
u
l
d
 
a
l
w
a
y
s
 
b
e
 
t
h
e
 
a
i
m
.

*
 
F
r
o
m
 
p
a
t
t
e
r
n
s
 
i
n
t
r
o
d
u
c
e
d
,
 
c
o
n
s
t
r
u
c
t
w
o
r
d
s
 
a
n
d

b
u
i
l
d
 
i
n
t
o
 
s
e
n
t
e
n
c
e
s
 
o
r
 
p
a
r
a
g
r
a
p
h
s
 
o
f
 
i
n
t
e
r
e
s
t

t
o
 
a
d
u
l
t
s
.

S
a
m
p
l
e
 
P
a
t
t
e
r
n
:

A
t

S
u
b
s
t
i
t
u
t
i
o
n
 
o
f
 
i
n
i
t
i
a
l
 
c
o
n
s
o
n
a
n
t
:

c
,
 
f
,
 
n
,
 
p
,
 
m
,

s
,
 
h
,
 
r
,
 
b
.

S
i
g
h
t
 
w
o
r
d
s
 
-
 
i
s
,
 
a
,
 
t
h
e
,
 
o
n
,
 
n
o
t
,
 
l
o
o
k

P
a
t

(
c
o
m
p
r
e
h
e
n
s
i
o
n
)

H
o
w
 
d
o
e
s
 
P
a
t
 
l
o
o
k
?

P
a
t
 
i
s
 
f
a
t
.

O
n
 
w
h
a
t
 
d
i
d
 
P
a
t
 
s
i
t
?

P
a
t
 
s
a
t
 
o
n
 
a
 
m
a
t
.

W
h
e
r
e
 
i
s
 
t
h
e
 
h
a
t
?

T
h
e
 
h
a
t
 
i
s
 
o
n
 
a
 
m
a
t
.

T
e
a
c
h
 
t
h
e
 
f
o
l
l
o
w
i
n
g
 
s
k
i
l
l
s
:

1
.

T
i
t
l
e
 
o
f
 
t
h
e
 
s
t
o
r
y
.

2
.

C
a
p
i
t
a
l
i
z
a
t
i
o
n
 
o
f
 
p
r
o
p
e
r
 
n
o
u
n
s
.

3
.

V
o
c
a
b
u
l
a
r
y
 
b
u
i
l
d
i
n
g

4
.

C
a
p
i
t
a
l
i
z
a
t
i
o
n
 
o
f
 
i
n
i
t
i
a
l
 
w
o
r
d
s
 
i
n
 
a
 
s
e
n
t
e
n
c
e

5
.

P
u
n
c
t
u
a
t
i
o
n
 
(
p
e
r
i
o
d
)

6
.

W
r
i
t
i
n
g
 
s
e
n
t
e
n
c
e
s

7
.

C
o
m
p
r
e
h
e
n
s
i
o
n
 
o
f
 
w
h
a
t
 
w
a
s
 
r
e
a
d
.

8
.

R
e
c
o
g
n
i
t
i
o
n
 
o
f
 
s
i
g
h
t
 
w
o
r
d
s
.

P
a
t
 
i
s

P
a
t

(
f
a
t
,
 
c
a
t
)

o
n
 
a
 
m
a
t
.

(
h
a
t
,
 
s
a
t
)

.1
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c
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e
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L
e
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e
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A
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E
R
N
S

W
O
R
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S

S
K
I
L
L
S
 
R
E
I
N
F
O
R
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E
D
 
F
R
O
M
 
L
E
V
E
L
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I
N
G
U
I
S
T
I
C

T
E
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N
I
Q
U
E
S
 
F
O
R
 
T
E
A
C
H
I
N
G
 
R
E
A
D
I
N
G

L
e
v
e
l
 
I
2

S
I
G
H
T

C
o
n
t
i
n
u
e
 
t
o
 
s
t
r
e
s
s
:

t
i
t
s

I
f
o
r

1
.

l
e
t
t
e
r
 
r
e
c
o
g
n
i
t
i
o
n

!
 
i
t
'
s

i
n

1

i
n
t
o

i
n
s

i
x

i
d

i
d
s

i
m

i
p

i
p
s

i
g

i
g
s

u
n
s

u
t
s

u
p
s

u
g
s

u
d

u
d
s

u
m

u
b
s

o
f t
o
o
k

s
h
e

s
a
i
d

g
o
t

m
e

h
a
v
e

y
o
u
r

l
e
f
t
 
t
o
 
r
i
g
h
t
 
p
r
o
g
r
e
s
s
i
o
n

a
u
d
i
t
o
r
y
 
d
i
s
c
r
i
m
i
n
a
t
i
o
n

r
e
v
i
e
w
 
o
f
 
w
o
r
d
 
p
a
t
t
e
r
n
s
 
i
n
t
r
o
d
u
c
e
d
 
a
t
 
L
e
v
e
l

I
l

v
i
s
u
a
l
 
d
i
s
c
r
i
m
i
n
a
t
i
o
n

6
.

r
e
v
i
e
w
 
o
f
 
s
i
g
h
t
 
w
o
r
d
s
 
l
e
a
r
n
e
d
 
a
t
 
L
e
v
e
l

I
l

7
.

s
p
e
l
l
i
n
g
 
o
f
 
w
o
r
d
s

8
.

w
r
i
t
i
n
g
 
l
e
t
t
e
r
s
 
a
n
d
 
w
o
r
d
s

9
.

c
o
m
p
r
e
h
e
n
s
i
o
n

w
i
t
h

1
0
.

d
e
c
o
d
i
n
g
 
w
o
r
d
s
 
(
s
u
b
s
t
i
t
u
t
i
o
n
 
o
f
 
i
n
i
t
i
a
l

c
o
n
s
o
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CONCLUSION

The consensus of the authors was a need exists for a simple'r technique for

teaching adults to read. Various approaches to teaching reading were discussed

and evaluated. The authors decided that there is no "pure" method for teaching

reading and that a realistic approach should be attempted. The Linguistic

Technique was chosen since language is structured into patterns. It was felt

that such a technique Would be more effective, because in this technique the

development of reading is gradual with continuous reinforcement and encompasses

the entire language arts program-listening, speaking, reading, and writing.

The limited availability of high interest material at the adult level

demands that the teacher be creative to construct material necessary and involve

adult students in contributing information in areas of their interests and needs.
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PREFACE

Communication involves listening, speaking, reading and writing skills.

This outline contains a sequence of skills and tasks to be used as a base

curriculum for Level I through Level III. It should be adopted to local student

needs by using a variety of materials and techniques. In effect, each teacher

writes his own curriculum; rather the curriculum develops from the life needs

of his particular students.
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COMMUNICATION
Level I - Grades 1.0 - 3.9

I. Placement

A. Informal evaluation

1. Determine need and interest of student (driver's license, GED, job

promotion, citizenship)

2. Determine approximate academic ability of student with questions and

answers.

B. Writing samples

1. Paragraph about himself (analyze grammar, spelling, and unity)

2. Check enrollment application for accuracy

C. Wide Range Achievement Test or other standardized placement test

D. Brief Diagnostic Analysisl

E. Vocabulary Test2

T. Reading Evaluation

References: lInformal Diagnostic Analysis; Director, Center for Educational

Development, Northeastern University, Boston, Massachusetts.

20peratiun Alphabet, part 2; Noble & Noble Publishers, Inc.

3Bett's Reading Levels; Director, Center for Educational Development,

Northeastern University, BostonMassachusetts.

II. Listening: Each ABE student should be able to:

A. Follow directions given by teacher

1. Taking required test

2. Turning in papers

3. Using audio-visual aids

B. Learn 500 - 1,000 basic vocabulary wordsl

1. Student should build new words by changing beginning sounds

(should - would - could)

2. Should be able to build new words by adding prefixes and .11dfixes

46



C. Identify similar sounds - underline words that begin like mother and end

like walked (noon, talked)

Reference: 'Everyday English and Basic Word List for Adults,

Educational Series by Angelica W. Cass. (Adjust

Dolch Word List

III. Speaking: Each ABE student should be able to:

A. Pronounce symbols and wordsl

1. Alphabet, numerals, punctuation

2. At least 50 words at random from basic 500 words

Nobles Adult

to meet local needs)

list

B. Communicate in question-answer situation and in an informal conversation

1. Familiar questions (job, church, family)

2. Respond to workbook questions2

3. Talk about family living

4. Discuss an unusual experience

C. Use the telephone

1. Far information in emergencies (police, fire, ambulance)

2. Pleasure (friends)

3. For long distance (friends, relatives)

Reference:
1Webster's Dictionary.

Building Word Power by John C. Adams, Steck-Vaughn Co., Austin, Texas

2Mott Series 300

Adult Reader by M. S. Robertson, Steck-Vaughn Co., Austin, Texas

IV. Reading: Each ABE student should be able to:

A. Progress through the basic reading program outlined in this guide

B. Read experience charts - original sentences made by students and

recorded by teacher
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C. Read signs encountered in everyday experience'

1. Traffic - Stop, Yield

2. Directional - Exit, Enter, Ladies, Gentlemen

D. Read and comprehend simple paragraphs and give a feed-back of this material

E. Use dictionary

1. Find word

2. Check spelling, meaning, and pronunciation

Reference: 'Drivers Handbook

gmelyslayKaglish and Basic Word List for Adults, pg. 46

V. Writing: Each ABE student should be able to:

A. Form letters and symbols'

B. Spell basic sight vocabulary words and proof-read his writing

C. Write correct sentences

1. Interrogative and declarative sentences

2. Simple sentences

References: 1lmaginary Line Handwriting, Steck-Vaughn Co., Austin, Texas
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COMMUNICATION
Level II - Grades 4.0 - 7.9

1. Placement

A. Informal evaluation

1. Determine need and interest of student (driver's license, GED, job

promotion, citizenship)

2. Determine approximate intelligence of student with questions and answers.

B. Writing samples

1. Paragraph about himself (analyze grammar, spelliug and unity)

2. Check enrollment application for accuracy

C. Wide Range Achievement Test or any other standardized Le!;L:

D. Brief Diagnostic Analysisl

E. Vocabulary Test?

F. Reading evaluation

Reference: 1 Informal Diagnostic Analysis; Director, Center for Educational

Development, Northeastern University, Boston, Mass.

2 Operation Alphabet, Part 2; Noble & Noble Publishers, Inc.

3 Bett's Reading Levels; Director, Center for Educational Development,

Northeastern University, Boston, Mass.

II. Listening: Each ABE student should be able to:

A. Recognize correct pronunciation and usage

1. Detect errors in pronunciation in his own speech and that of others.

2. Listen to discriminate between fact and fancy.

B. To know the importance of using context clues to determintl. meanin2c .

speakers point of view.

III. Speaking: Each ABE student should be able to:

A. Coutribute to group discussions

1. On political issues (local, national)

2. Community living (fund drives, clean-up days)
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B. Give Oral reports

1. Historical figures or events

2. Installment buying

C. Develop his speaking vocabulary

1. Use explicit and definite words

2. Give accurate descriptions and explanations

D. Tell an interesting anecdote

IV. Reading: Each ABE student should be able to

A. Read instructions to meet a specific net,.

1. Cooking

2. Installing appliances

B. Use dictionary

1. Locate words

2. Determine correct usage and pronunciation of word:::

3. Check spelling

C. Interpret maps and graphs

1. Road maps

2. Graphs found in news papers

3. Cost of living index

D. Use reference materials and directories

1. Locate material in encyclopedia

2. Almanac

3. Appendix of book

4. Table of Contents

5. Telephone directories

6. Floor directories in large buildlugi

V. Writing; Each ABE student should be ably to:

A. Write legibly either cursive or manuoc-ipt
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B. Write letters

1. Friendly

2. Social (thank you, notes of acceptance)

3. Invitations

C. Keep records

1. Financial (installment, bank balance, income tax, insurance)

2. Health and Family (immunizations, births, marriages)

D. Make orders and requests for needed services, merchandise and information

1. For electric company to check faulty equipment

2. Order coat from catalog

3. Request a pamphlet, on how to control flies and rats, from the

Agriculture Department.

E. Fill out forms

1. Job applications

2. Insurance

3. Income Tax - short form
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COMMUNICATION
Level III - Grades 8.0 - 12

I. Placement

A. Informal evaluation

1. Determine need and interest of student (driver's license. GED, job

promotion, citizenship)

2. Determine approximate intelligence of student with questions and

answers.

B. Writing samples

1. Paragraph about himself (analyze grammar, spelling, and unity'

2. Check enrollment application for accuracy.

C. Wide Range Achievement Test or any other standardized test.

D. Brief diagnostic Analysis'

E. Vocabulary Test2

F. Reading Evaluation3

Reference: 1. Informal Diagnostic Analysis; Director, Center for Educational

Development, Northeastern University, Boston, Mass.

2. Operation Alphabet Part 2; Noble 6 Noble Publishers, Inc.

3. Bett's Reading Levels; Director, Center for Educational Development,

Northeastern University, Boston, Mass.

II. Listening: Each ABE student should be able to:

A. Take notes from lectures

B. Listen attentively

C. Listen for correct usage

D. Listen critically

III. Speaking: Each ABE student should be able to:

A. Lead discussions
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1. Pertaining to current events (local and national events, national crisis)

2. Academics (history, science)

B. Speak with clarity

C. Develop and present an organized report

1. Book review

2. Essay

IV. Reading: Each ABE student should be able to:

A. Read on an advanced level'

1. Trade and professional journals

2. Novels and Biographies

3. Periodicals

4. Essays

5. Poetry

B. Read critically for:

1. Symbolic meanings,

2. Literal content

3. Inferences

4: Interpretation

5. Main ideas

6. Style

Reference: Popular Mechanics

Cosmetology

To Kill a Mockingbird, Fk.ulkner

Grapes of Wrath, Steinbeck

Farewell to Arms HeMingu

Vanity Fair, Thackery

Reader's Digest

News Week
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Emerson's Essays

Rhime of the Ancient Mariner

V. Writing: Each ABE student should be able to:

A. Write business letters

1. Layout - (block and indented styles)

2. Content - (clear, simple style)

B. Write complex and compound sentences

C. Outlining (sentence, word)

D. Write critically

1. Paraphrase (essays, speeches)

L. Book Reviews

3. Compare and contrast (differences and likeness)

4. Evaluate

E. Write research papers on:

1. Biographies

2. Controversial issues (race discrimination)

3. Sociological theme (population growth, morality of community, survey)
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CONCLUSION

Tasks should be selected and students should be grouped on the basis of

need and motivation as well as ability. The teacher assumes the role of

learning specialist, diagnosing needs, and programming appropriate lessons.
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THE ABE STUDENT AND ARITHMETIC

A person who lacks performance in all or portions of the following skills

shall be placed accordingly in one of the below outlined levels.

The teacher, in evaluating the pupils, should use caution not to over rate.

I. Placement

A. Tests

1. Oral

2. Written

a. formal

b. informal

B. Materials

1. Adult Basic Learning Examination

2. Science Research Associates

3. Wide Range Achievement Test

4. California Achievement Test
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PREFACE

A basic introduction to mathematics applicable to the daily needs of the

individual is essential to Adult Basic Education. The purpose of this secticl.

is to aid the teacher in providing the student with the opportunity to learn these

meth principles.

Mathematics for ABE has been divided to meet the needs on four levels.

A special section ha3 been added to meet the needs of advanced students.
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v
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h
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h
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p
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b
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b
e
f
o
r
e
 
y
o
u
 
c
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b
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c
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i
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c
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b
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h
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b
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c
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i
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e
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CONCLUSION

Math is essential in the lives of ABE students. Math helps them cope

with their everyday needs and makes them better participating persons in

society.

The guide was prepared in a manner that emphasizes four main levels of

instruction in mathematics:

Level I

Level II

Addition, Subtraction, Multiplication and Division of whole numbers.

A limited introduction to fractions may be presented.

Review material of Level I four basic fundamentals.

Measurement (Linear, liquid, weight, t:r.e and temperature)

Four fundamentals of fractions (Addition, subtraction, multiplication

and Division)

Level III Decimals (Addition, Subtraction, Multiplication and Division)

Consumer Problems

Per Cent

Graphs

Upon completion of level three the students should have mastered the skills

necessary to begin preparation for the G.F.D. examination in mathematics.

Level IV Geometry - Plane

Algebra I & II

Trigonometry

Properties
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SUGGESTED GAMES FOR ARITHMETIC

I. Number Recognition

A. Count objects in classroom

B. Place objects in groups and let students tell which group has more, or

which has fewer objects

C. Play Bingo

D. Use sets with dots to tell more fewer.

E. Use telephone (telephone educational kit)

F. Make calendars

G. Write the missing numerals in missing series such as 18, 19, 21.

H. Use a graph system

II. For Teaching Addition

A. Play dominoes

B. Make a grocery list from the ad section of newspapers

C. Let students develop their own problems

D. Use Magic Squares to evaluate pupils' comprehension: Example of

Magic Square Game.

MAGIC SQUARES

I" Pass out duplicated sheets and let students fill in the blanks. Example:

Master Copy

6 .5 II

Student's Copy

The sum of the first two horizontal squares in the third square, first row.

The sum of the second two horizontal squares is in the third square, second row.

The sum of each column is in the third row.
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III. Subtraction

A. All activities suggested in the addition section are applicable to a

subtraction problem as an inverse situation.

B. Use simple buying situations with money and change.

C. Make cross number puzzle.

IV. Multiplication

A. Group students into groups

B. Group objects

C. Cross number puzzles

D. Create problems to illustrate:

1. Road naps to find mileage

2. Rolling dice

V. Division

A. All activities suggested in the multiplication section are applicable to

division problems as an inverse situation.

B. Grocery list (eg, 3 cans for $1.00 (How much does one can cost?)

VI. Linear Measurement

A. Measure length of room and other objects in room for comparison.

B. Drawing geometric figures.

VII. Liquid Measurement
T

A. Comparison game pints and quarts to gallons.

B. Use of recipes to develop comprehension of teaspoons and cups.

11

VIII. Weight Measurement

A. Weighing objects on spring scales and balance scales with weights.

B. Use estimating weights and then weigh for accuracy.

IX. Time

11

A. Have individual paper clock faces (commercial or drawn) for each stuci,..;.

Give different time to be indicated on clocks.
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B. Make a calendar to keep daily hours worked by pupils.

X. Temperature Measurement

11 A. Keep periodical of daily temperatures.

B. Compare body temperature to an ice filled container or burning match.

XI. Fractions

A. Fold paper to represent halves, fourths, sixths, etc.

B. Cut up objects to show 1/2's, 1/4's, 3/4's, etc.

C. Use 4 quarters to show 1/4 as a fractional part of a dollar.

D. Use a foot ruler to show fractional parts of a foot.

XII. Decimals

A. Allow student to estimate their individual expenditures for one week

and month.

B. Read from catalogs various prices of items and compile a mail order.
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Teacher Suggestions

The teacher may show students how to use cancellation in multiplication of

fractions. 1 1

Example: I. 1 1

$ x 0 = i
1 3

Explain to students that any whole number has a denominator of (1) one.

Example: 4 = 4
1

Multiply three-digit numbers in Level II if students progress sufficiently with

two-digit numbers

Example: 423
x135
2115

1269
423
57,105

Be sure to emphasize the and in reading a whole number anan: s. decimal fraction

written together.

Example: 6.5

Six and five tenths

In the basic steps of all levels, the teacher should include word problems

supplied by teacher and students.

Practice in carrying should be emphasized a. all levels.

Dozen should be included as a measurement of quantity.

Example: one doz. = 12 things

Solve measurement problems with which students are famiii.

Teach rounding-off of whole numbers and decimals.

Example: 6,262 to nearest thousand is 6,000

6.262 to nearest tenth is 6.3

When dealing with money, be sure to use appropriate symboia.

Example: $.05 = 5C = 5 cents

$5 = $5.00 = 5 dollar:;
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In Level IV the student should be given basic arithmetic, algebraic and geometric

concepts, various units of measurement, use of tables, scale drawings and graphs,

a knowledge of indirect measurement, approximate computation and estimation,

mathematical aspects of insurance, taxation, installment buying, investment and

statistics.

The teacher should not hesitate to let the director of his center know when

help is needed.

Example: Materials to use: too simple or too difficult, etc.
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